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Australian Electoral Commission

Reference: ANDGC / 2026/1146

Luke Murray

Federal Secretary

The Australian Licenced Aircraft Engineers Association
Suite 4.05, 247 Coward St.

MASCOT NSW 2020

Dear Mr Murray,

The Australian Licenced Aircraft Engineers Association
Scheduled Election
E2026/5

On 13 February 2026, the Fair Work Commission (FWC) issued a decision to make
arrangements with the Australian Electoral Commission (AEC) under section 189 of the Fair
Work (Registered Organisations) Act 2009 (the Act) to conduct election E2026/5.

The election is to fill the following offices:

o Federal President (1)
e Senior Vice-President (1
e Vice-President )
e Federal Secretary (M
e Assistant Federal Secretary (M
e Trustees (2)
e Federal Executive Councillors as follows:
o Qantas Airways Councillor (6)
o Virgin Australia Councillor (2)
o Helicopter Sector Councillor (M)
o Qantas controlled or aligned Regional Airlines Councillor (1
o Regional Airlines Councillor (1)
o General Aviation Operators Councillor )
o Staff Classifications Councillor (1)

In your organisation’s prescribed information dated 11 February 2026 and sent to the FWC,
your organisation noted the following:

The Roll of Voters will be closed on 15th March 2026 (rule 21(1)(a))

+ Nominations will open on a date determined by the Returning Officer. As specified in
Rule 23(c)

¢ Nominations will close on a date determined by the Returning Officer. As specified in
Rule 21(4) (d) and Rule 23(c)
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Accordingly, the AEC proposes the timetable below. Please respond by return email by Spm
Australian Eastern Daylight Time (AEDT) on Friday 20 February 2026 should you have
any concerns with the timetable. If we do not hear from you, we will proceed with the
proposed timetable.

Date Steps in the election

16/03/2026 | Voter roll closes
Rule 21(1)(a): On the first business day on or after the 15th of March in the
year of election, the roll of voters for electors will close.

17/03/2026 | List of eligible members to be delivered to the AEC

23/03/2026 | The AEC publishes the election notice and nomination form on its
website, and via email to all members

23/03/2026 | The organisation publishes the election notice and nomination form in
prominent place on its website

23/03/2026 | Nominations open

13/04/2026 | Nominations close at 12 midday Australian Eastern Standard Time
(AEST)

If a ballot is required
29/04/2026 | Postal ballot opens
27/05/2026 Postal ballot closes at 10am AEST

o)

Within 14 Declaration of result of election, as per regulation 140 of the Fair Work
days (Registered Organisations) Regulations 2009
Privacy

Commonwealth guidelines provide that classified information, including personal information,
should not be transmitted by email. The AEC requires that data files are transmitted via a
secure portal, and we have staff on hand to assist you and your staff with the upload, should
that be necessary. Further information is provided at Attachment A.

The Act provides that the AEC must allow access to members to view/copy the roll of voters,
and the AEC may provide the roll of voters electronically.

The AEC has a number of safeguards regarding the provision of roll data, and | invite you to
contact me if you would like further information on those safeguards.

Legislative Provisions
| wish to draw your attention to the following:

e Regulation 145 provides that, where an election or ballot is conducted by the AEC, no
steps in the election may be taken by any person without the Returning Officer's
authority or direction.

e Section 190 is an offence provision of the Act and a contravention of it constitutes an
irregularity. Section 190 of the Act states:

An organisation or branch commits an offence if it uses, or allows to be used, its property or
resources to help a candidate against another candidate in an election under this Part for an
office or other position.

Maximum penalty: 100 penalty units.
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e Section 191 requires an organisation to provide the returning officer with a copy of the
register of members.

e Section 192 requires a declaration by the secretary of an organisation in relation to the
register of members, as follows:

(1) If:

(a) a returning officer makes a request under section 191 in relation to
the organisation's register; and

(b) the returning officer gives written notice of the request to the secretary or
other prescribed officer of the organisation or branch concerned;

the secretary or other prescribed officer of the organisation must make a declaration,
in accordance with subsection (2), that the register has been maintained as required
by subsection 230(2).

Civil penalty: 100 penalty units.

(2) The declaration must be:
)

(a) signed by the person making it; and

(b) given to the returning officer, and lodged with the FWC, as soon as practicable
but no later than the day before the first day of voting in the relevant election.

(3) A person must not, in a declaration for the purposes of subsection (1), make
a statement if the person knows, or is reckless as to whether, the statement is false or
misleading.

The AEC would ask that you take the time during or after the event to provide us with any
comments you have on the AEC's performance in conducting this event. We are committed to
continuous evaluation and improvement and your comments are important to enable us to do
this.

If you have any questions, do not hesitate to contact me at iebevents@aec.gov.au, on 02 9375
6366 or 03 9285 7111.

Please note, there are a number of items on the following pages that require your
action.

Yours sincerely,

Jackie McHenry

Returning Officer

Australian Electoral Commission
5/03/2026
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Attachment A - Request to supply register of members

You are requested to submit data and documents electronically via the AEC Electoral Event
Portal, available here: (www.aec.gov.aulieb) as an Excel file (XLSX). The AEC has already
provided you with portal registration using your email address.

On accessing the Portal for the first time, use the Forgot Your Password option to set a
password for yourself.

If another staff member will be uploading the data file, please provide their name and email
address and we will provide them access.

The AEC has staff on hand to assist you with your enquiries, including with the AEC's secure portal.

Please call either 02 9375 6366 or 03 9285 7111 for assistance, referencing the election number.
Alternatively, you may use the Contact Us facility from the AEC website.

*| jsts should not be emailed as Commonwealth Guidelines provide that classified
information, including personal information, should not be transmitted by email. *

The roll of voters for the election will be the name and postal address of:

e Members of the organisation who are eligible to vote in this election as per the
organisation’s rules as at the 16/03/2026.

Please provide the AEC with the following information so the AEC can compile the roll
of voters:

Column Details

Member number

Family name

Given names

Address line 1 (BUILDING NAME AND UNIT/FLATTOWNHOUSE NUMBER)

Address line 2 (STREET ADDRESS OR PO BOX)

SUBURB (IN BLOCK LETTERS)

STATE (VIC, NSW, etc.)

A
B
C
D Email
E
F
G
H
|

POSTCODE
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Column Details

J COUNTRY (IF OUTSIDE AUSTRALIA ONLY)

Electorate code: For each member listed, include a field identifying the
relevant Electorate and provide an explanatory table for the codes. (Branch,
Division, Sub-Division etc) *please allow for a column each for relevant Sub-
Branch/Division. *

" Incorrect last known address (If you have eligible members with a last known
L address thought to be incorrect, you should code those members as "Y" or
"Yes" in this field — otherwise, leave the field blank.)

Workplaz:e_ addresses (_If you HaVe_eIi_gE)Ie members with on_ly a workpléce
M address, you should code those members as "Y" or "Yes" in this field —
otherwise, leave the field blank.)

Lists of members contain personal information and can also contain sensitive information.
' Protection of personal and sensitive information is important to the AEC.
B Always use the AEC secure portal when sending your list of members.

Supplementary lists:

PLEASE NOTE: any deletions, additions or electorate changes MUST be corrections to the
roll as at the close of rolis date, which was on 16/03/2026.

New members after the close of rolls date 16/03/2026 cannot be added to the roll and should
not be provided.

However, if eligible member(s) who were on the roll at the close of rolls, have notified the
organisation they have changed their name, or postal address, since the close of rolls date,
this information can be given to the AEC on the date specified below. This will ensure the
accuracy of the roll before voter packs are prepared and dispatched on the date the ballot
opens.

Corrections Date Required

The following corrections are permitted for members who: 23/04/2026

I.  were inadvertently included on a listing.

II.  were inadvertently omitted from a listing who are eligible.
IIl.  were inadvertently included in the wrong electorate(s)
IV. have changed name, address or any other personal

details.

V. ceased to be members.
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Attachment B — Declaration by secretary or other prescribed officer of the
organisation

Notes: This declaration can be signed electronically but must be uploaded to the AEC's
secure portal along with the list of members. In accordance with section 192 the certification
(not the roll) also needs to be sent to the FWC.

The document should be titled <Matter number> declaration of accuracy.

If providing a supplementary list(s) with corrections, please provide also supply this
declaration to certify the list is complete, up to date, and accurate.

For reference:
Fair Work (Registered Organisations) Act 2009 - Section 230
Records to be kept and lodged by organisations

(1) An organisation must keep the following records:

(a) aregister of its members, showing the name and postal address of each member and
showing whether the member became a member under an agreement entered into under
rules made under subsection 151(1);

(b) a list of the offices in the organisation and each branch of the organisation;

(c) alist of the names, postal addresses and occupations of the persons holding the offices;
(d) such other records as are prescribed.

Civil penalty: 60 penalty units.

{2) An organisation must:

(a) enter in the register of its members the name and postal address of each person who
becomes a member, within 28 days after the person becomes a member;

(b) remove from that register the name and postal address of each person who ceases to be
a member under section 171A, or under the rules of the organisation, within 28 days after the
person ceases to be a member; and

(c) enter in that register any change in the particulars shown on the register, within 28 days
after the matters necessitating the change become known to the organisation.
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To the Returning Officer

Re: The membership list data file provided for election: <matter number>

I, <Insert name>, on behalf of <organisation legal name - Division/Branch>, pursuant to
section 230(2) of the Fair Work (Registered Organisations) Act 2009, declare that the list of
members provided for this election includes information that is complete (with no blank
fields), up-to-date and accurate.

| also advise that the list has been provided via the AEC's secure portal, in the format
required by the AEC.

The number of members provided on the list is <insert number> as at the roll close date,
which is <insert the date>.

This is a revised list of members: Yes/No (strike out as appropriate)

<Insert signature>

<insert name>

<Insert date>

<insert contact phone number>
<insert email address>
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